[Tpunoxenue Ne 9

NHCTPYKTHBHBIE MAaTepHajibl Jisl JHI, THPUBJIEKAeMbIXK IPOBEIEHUIO
UTOrOBOT0 COUMHEHMSsI (M3J10KeHMSs])

1. AHcTpyKIus AJ151 PyKOBOJAUTE/ISA 00pa30BaTeILHONH OpraHu3aunu

Ha sTane noaroToBKU K NpoBeJeHNI0 HTOTOBOI0 COYMHEHMS (M3JI05KEHNS)

PykoBonurens  AOMKEH  O3HAKOMUTBCS C  HOPMATUBHBIMH  IIPaBOBBIMU
JOKYMEHTaMHU, PETJIaMEHTHUPYIOLUUMHU MPOBEJCHUE UTOTOBOTO COUMHEHHUS (U3JI0KECHHS ):

MOPSAJIKOM IPOBEIECHUS MTOrOBOIO COYMHEHMs (M3JIOKEHHS) Ha TEPPUTOPHUH
Psa3anckoii o0nacTu, onpeaeneHHbIM MUHUCTEPCTBOM 00pa3oBaHus Ps3aHckol o0nacTy;

METOIMYeCKUMU  MaTepuanamu  PocoOpHam3opa,  peKOMEHIyeMbIMH K
MCIIOJIb30BAHMIO TIPU OPTraHU3alliy U IPOBEJEHUU UTOTOBOTO COUMHEHMS (U3JI0KEHMS);

MHCTPYKLMEH, ONpEeesitoniel nopsiok padboTel PYKOBOAUTENS 00pa30BaTEIbHOM
OpraHM3allui, a TaKKe MHCTPYKIUSAMHU, ONPEICNSIONUMHA TOPSAOK padoThl JIHII,
MIPUBJIEKAEMBIXK IPOBEACHUIO UTOTOBOTO COUMHEHHUSI (U3JI0KECHHS);

MpaBUJIAMH 3aM0THEHHS OJAHKOB UTOMOBOI'O COUMHEHUS (M3JI0KEHU).

B nensx npoBeseHHsI NTOrOBOTO COUMHEHUs (M3JI0KEHHS) He MO3/IHee YeM 32 /IBe
HeJeJIM 10 Ha4ajia NMPoBeeHUs1 HTOrOBOIr0 COYMHEHUs (M3JI0:KeHHMSI) PYKOBOJUTEIIO
00pa3oBaTeIbHOM OpraHU3ali HEOOXO0IUMO:

OpPraHU30BaTh PETUCTPALUI0 00YYaAIOUIMXCS, SKCTEPHOB JUIsl Y4acTHs B UTOIOBOM
COYMHEHUU(U3TI0’)KEHNHN) B COOTBETCTBUU C UX 3asIBICHUSIMH;

ONpeeNIUTh M3MEHEHHUs TEKYIIEro pachucaHus 3aHsITHH o0pa3oBaTENbHOU
OpraHu3aluy B JHU MIPOBEACHUS UTOITOBOI'O COUMHEHUS (U3JI0KEHU);

MO/ TOJMUCh O3HAKOMHUTH CIIELUAJIUCTOB, MPHUBJICKAEMBIX K TMPOBEACHUIO H
IIPOBEPKE MTOIOBOTO COUYMHEHUS (M3JI0KEHHs), O MOPAJKE NPOBEACHUS U IPOBEPKHU
UTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) HAa TEPPUTOPUU PA3AHCKOM 00JacTH, a Takxke
U3JI0)KEHHOM B METOJMYEeCKUX Martepuanax PocoOpHan3opa, pEeKOMEHIYEMBIX K
VCII0JIB30BAHMIO TIPYU OPraHU3alliy U IPOBEJEHUU UTOTOBOTO COUMHEHUS (U3JI0KEHMS);

OpraHM30BaTh O3HAKOMJICHHE OOYy4YaloOUIMXCsi U HMX poAuTened  (3aKOHHBIX
npencrasureneil) c¢ Ilamarkol o TOpsAaKe MPOBENECHUS HWTOTOBOTO COYMHEHHS
(3noxkenus) (cm. [punoxenne Ne 5).

He no3nHee yem 3a 1eHb /10 NPOBe/IEeHUSI MTOTOBOT0 COYMHEHUS (M3J10:KeHUs1):

MIPOBECTU TPOBEPKY TOTOBHOCTH 0OOpPA30BATEIBHOM OpraHU3alliyd K MPOBEACHHUIO
WTOTOBOT'O COUYMHEHHUS (M3JI0KEHHUS):

OTIpeNIeNTh HEOOXOIUMOE KOJMYECTBO y4eOHBIX KaOWHETOB B 00pa3oBaTEIbHOMN
OpraHMu3aluu JUIsl TPOBEJIEHUS HUTOTOBOTO COYMHEHMsS (M3J0XKEHHUs) U pacIlpeiesuTh
MEXAYy HHMHM YYaCTHUKOB MTOTOBOTO COYMHEHHUS (M3JIOKEHHUS) B MPOU3BOJIHHOM
nopsinke (popma MC-04 «Crnmcok y4acTHHKOB MTOTOBOTO COYMHEHUS (U3TIOKEHUsS) B
OO (mecte mpoBeneHUs)»), MpPU PACIPEAEIICHUN YYaCTHUKOB HMTOIOBOI'O H3JIOKEHHS
HEO0OXOJIMMO YYeCTb, YTO YYACTHHUKH, KOTOPBIM TEKCT ISl U3JI0KEeHUs BbigaeTcs Ha 40
MUHYT JJI YT€HHUA, JOJDKHBI ObITh pacrpezesieHbl B OTACIbHBIN yueOHbINH KaOMHET IJis
IIPOBEJICHUSI UTOTOBOTO M3J0KeHUs. Kareropmuecku HE pEeKOMEHIYETCsl pacupeneisTh
YYaCTHUKOB HTOTOBOTO M3JIOKEHHUS, KOTOPBIM TEKCT JUIsl HM3JI0KEHHUS BBIAETCS IS
yreHuss Ha 40 MHHYT, B OAMH y4eOHBIM KaOWHET BMECTE C yYaCTHUKAMH HTOTOBOTO
U3JI0)KEHUSI, KOTOPBIM TEKCT [UIsl WTOTOBOIO M3JI0KEHHUS 3aYUTBIBAETCS WJICHOM
KOMHCCHUH TI0 NTPOBEJAECHHUIO UTOIOBOI'O COUMHEHHUS (M3I0KEHUS);

IIPOBEPUTHh HAJUYME MECTA JJIsI XPAHEHUs JINYHBIX BELEH YYAaCTHUKOB UTOIOBOTO
COUMHEHUS (M3JI0KEHUS), KOTOPOE MOXKET OBITh OPTAaHU30BAHO B YUeOHOM KaOWHETe, Te
IIPOBOJUTCS] UTOTOBOECOYMHEHHE (M3II0KEHUE);



OpPraHHW30BaTh MPOBEPKY pPabOTOCIIOCOOHOCTH TEXHUYECKUX CPEJICTB, CPEICTB
BUJICOHAOIOZICHUS B YUCOHBIX KaOWHeTax (B cily4ae, €CIM Cpe/iCTBa BUACOHAOIIONCHUS
YCTAHOBJIEHBI);

MIPOBEPUTH HAJTMYHE YAaCOB, HAXOMAIIUXCS B TIOJIE 3PEHUST YYACTHHKOB, B KAXKIOM
KaOuHEeTe,C MPOBEJICHUEM MPOBEPKH UX PAaOOTOCIIOCOOHOCTH;

MOJATOTOBUTh UYEPHOBHKM HAa KaXJIOTO YyYaCTHUKA HMTOTOBOTO COYHHCHHUS
(m3nmoxxennsi) (MMUHUMAJIBHOE KOJWYECTBO — JBa JINCTAa), a TaKXKe IOMOJHHUTEIbHBIC
YEepHOBUKH;

MOJIFOTOBUTH B HEOOXOAMMOM KOJMYECTBE MHCTPYKIIUU AJI1 YH4aCTHUKOB HTOT'OBOTO
counHeHUs (M3TI0KEHHUS ), 3aYUTHIBACMbIC WICHOM KOMUCCHU IO TIPOBEJICHUIO HUTOTOBOTO
COUMHEHUs (M3JI0KEHMs) B yueOHOM KaOWHETe mepe]] HadalloM MPOBEACHHSI UTOTOBOTO
COUYMHECHHS (M3J0KEeHHS) (OJHA WHCTPYKIMS Ha OJMH YYeOHBIM KaOWHET) (CM.
[Mpunoxenue Ne 10);

MOATOTOBUTh ~ WHCTPYKIMHM  JUIsi ~ YYaCTHUKOB  WTOTOBOTO  COYMHCHHS
(u3510)keHus) (Ha Kakmoro ydactHuka) (cM. [punoxenus Ne 11, 12);

o0OecreynTh TONyuyeHHe OJaHKOB HWTOTOBOTO COYMHEHUS (M3IIOXKEHUS) U
otueTHbIX popMm B PLHOM/MOVYO;

OpTraHu30BaTh oOecrieyeHue Y4aCTHUKOB UTOTOBOTO COUYMHEHUS
opborpaduueckumMu  CIOBapsSIMU, ~ YYACTHUKOB  MTOTOBOTO  M3JIOKEHUS  —
ophorpaduuecKuMU U TOJTKOBBIMH CIIOBApSIMHU;

o0ecreynTh Halu4Yhue HEOOXOIUMBIX TEXHMUYECKUX CPEICTB, MO3BOJISIFOIINX
OCYIIECTBUTh ayJHO3aIUCh YCTHBIX OTBETOB B CiIydae CJa4d HTOTOBOTO COUYMHEHUS
(M3MOKEeHMS1) YYACTHHUKOM COYMHEHHs (U3NIOKEHUs1) B yCTHOM ¢opme (Hampumep,
KOMITBIOTEP, OCHAIIIEHHBIM MUKPO(POHOM, TUKTODOH).

B nen» mpoBeneHMsi HTOTOBOI0 COYMHEHUN (M3J10:KeHHMs]) PYKOBOAUTEIb O0SI3aH:
MPOBEPUTH TOTOBHOCTH YUEOHBIX KaOWHETOB K IMPOBEJCHUIO WTOTOBOTO COYMHEHUS

(u310XKeEHUsN);

MPOBECTH UHCTPYKTAX JIMIl, MPUBIEKAEMBIX K IPOBEACHUIO  UTOTOBOTO
COYMHEHUS (M3JI0KEHUs), 110 TOPSAKY U MPOLEAYype MPOBEACHUS UTOTOBOIO COUMHEHHS
(u310XKeHus):

pacrpeae/uTh YWICHOB KOMUCCHH IO TIPOBEJCHUI0 HMTOTOBOTO COYMHEHUS
(u3mo>xeHus )0 y4eOHBIM KaOUHETaM;

o0ecrevynTh BX0Jl YUaCTHUKOB UTOTOBOTO COYMHEHHUS (M3TI0KEHUs) B
obOpazoBatenbHyrooprann3aiuio HaunHas ¢ 09:00 mo MmecTHOMY BpEeMEHH.

Brinate wieHaM KOMHUCCHH MO TTPOBECHUIO UTOTOBOTO COUMHEHHUS (M3I0KECHHUS):

WHCTPYKIIMU ISl YYACTHUKOB UTOTOBOT'O COYMHEHUS (M3JIOKEHUS), 3a4UTHIBAEMbIE
YICHOM KOMHCCHHM TIO TIPOBEJACHHUIO HTOTOBOTO COYMHEHUS (M3JI0KEHHS) B y4yeOHOM
KaOMHETe Tepea HadaloM TNPOBEJACHHUS HWTOTOBOIO COYMHEHHUs (M3JI0KeHus) (oaHa
WHCTPYKIIHS HA OJIMH KaOWHET);

MHCTPYKLIIMH Ul YYaCTHUKOB HTOTOBOTO COYMHEHMS (M3JIOKEHMs) (Ha KaKJ0To
y4aCTHUKA OT/AEIBHO);

OJIaHKH UTOTOBOTO COYMHEHUS (U3JI0KCHHS);

YEepHOBUKU (2 JIMUCTa HA OJHOTO YYaCTHUKA HUTOTOBOIO COUYMHEHHS (M3JI0KEHUS);

OoT4YeTHBIC (DOPMBI JJIsI MPOBEICHUS UTOTOBOTO COUYMHEHUS (M3JI0KEHU);

opdorpaduueckne  ciaoBapd NI YYACTHUKOB  HMTOTOBOTO  COYMHEHUS
(opdorpaduyeckne u TOTKOBBIE CIOBAPH JIJIs1 YIACTHUKOB M3JI0KECHHUS).

Hath ykazaHue TexHudyeckoMmy creuuanucty B 09145 mnodayuuTh  TeMbl
COYMHEHUS B COOTBETCTBUM C WHCTPYKIMEH [UII TEXHUYECKOTO CIEIUATNCTa TI0
MOJYYSHHUIO KOMILJICKTOB TEM UTOrOBOTO courHeHus (cm. [Tpunoxenue Ne 7).

Haunnas c¢ 09:45 nmo MecTHOMY BpeMEHHM BbLAATh 4JIE€HAM KOMHCCHHU TIO
MPOBEJICHNUI0O UTOTOBOTO COYMHEHUS (M3JI0KEHUS) TEMBbI COYMHEHHS (TEMbl COUYMHEHUS
MOTYT OBITH pacmedaTaHbl HA KaXJIOr0 YYacTHHKA WM  pa3MEIIeHbl Ha  JIOCKE



(MHPOPMAITMOHHOM CTEHJIE), TEKCTHI JIJIsl U3JI0KEHUS.
IIpoBenenne HTOrOBOIr0 COYMHEHUSA (M3I0KEHMS)

Ha stamne npoBeieHus UTOrOBOr0 COUMHEHHUS (M3JI0KEHUS ) PYKOBOAUTEb:

oOecrieynBaeT KOHTPOJIb MIPOBEJICHUS UTOTOBOTO COUYMHEHUS
(M3M0KEeHMS)B 00pa30BaTEILHON OpraHU3aINY;

paccmaTpuBaeT UHGOPMAIINIO, TOJYYSHHYIO OT YJICHOB KOMUCCHU TIO TIPOBEICHUIO
WTOTOBOTO COYMHEHMS (M3MOXKEHUS), JACKYPHBIX W HHBIX JIMI[ O HAapyHICHUSX,
BBISIBJICHHBIX MPU MPOBEIEHUU UTOTOBOTO COYMHEHMS (M3JI0KEHMSI), TPUHUMAET MEphI
0 TPOTHUBOACHCTBUIO HAPYUICHUSM YCTaHOBIIEHHOTO nopsiJika POBEICHUS
UTOTOBOTO COYMHEHMS (M3JI0XKEHMS),B TOM UHCJIE OPraHU3yeT MPOBEIECHUE MPOBEPOK
1o (akTaM HApPYIIEHHS YCTAHOBJIIEHHOI'O IMOPSAKA MPOBEIECHUS HTOIOBOIO COYMHEHHS
(M3M0KEeHMSA);

B Ciydyae€ Yrpo3bl BO3HHUKHOBEHHUS UPE3BbIUAMHOW CHUTyallUM MPUHUMAET
pelieHue 0 TMepeHoce MPOBEACHHS UTOTOBOIO COYMHEHHUS (M3J0KEHHs])) B JIPyroe
MECTO TIPOBEJCHUS WM Ha JIPYroi JeHb, MPEAYCMOTPEHHBIN pacliucaHueM MPOBEICHUS
UTOTOBOTO COYMHEHUS (M3JI0KEHHS) (IO COTJIACOBAaHUIO C MUHHCTEPCTBOM OOpa30oBaHUS
Pszanckoii o0sactu). PykoBoauTear o0Opa3oBaTeIbHONH OpraHHM3allMH OIOBEIIACT BCEX
YYaCTHUKOB O BPEMEHHM M MECT€ MOBTOPHOI'O IPOBEIEHUS HTOTOBOTO COYMHEHMS
(M370KEeHMS).
3aBepuieHne HTOTOBOI0 COYMHEHUSA (M3J105KEHMST)

[1o OKOHYaHMM UTOTOBOTO COUYMHEHUS (HU3JI0KEHHS) PYKOBOUTEINb:

NPUHUMAET Y WICHOB KOMHUCCHUU 10 TIPOBEACHUI0 WTOTOBOTO COYMHEHHUS
(n3moskeHus1) OJIAaHKU PEeTUCTpalliy, OJIAHKU 3alUCH (IOMOJHUTENIbHBIC OJaHKU 3aIucH),
YEpPHOBUKH, a TaKXKe OTYETHbIE (QOPMBI JJIisi TMPOBEACHUS UTOTOBOTO COUYMHEHHS
(M370KECHMSA);

nepeaeT TEXHUYECKOMY CIEIHAMCTy OPUTHHAIBI OJTAaHKOB PETUCTpAIMK U OJaHKOB
3anMcH (TOTIOTHUTENbHBIX ~OJAHKOB  3alMCH)  YYaCTHUKOB  UTOTOBOTO  COYMHEHUS
(M310XKeHUs1) ISl OCYHIECTBJICHHSI KOIMPOBAHMS, KOMHPOBAaHUE OJAHKOB HMTOTOBOTO
counHeHUs! (M3NIOKEHHUs) C BHECEHHOW B OJIAaHK PETUCTpalud OTMETKON «X» B mose «He
3aKOHUYMI» WU «Y AajieH», MOATBEPKIEHHOM MOMUCHIO YJieHa KOMUCCUU 10 TIPOBECHUIO
WTOTOBOTO COYMHEHMS (U3JIOKEHUsS), HE MPOU3BOJUTCS, MPOBEPKA TAKUX COUUHECHHU
(M3JI0’KEHMIT) HE OCYIIECTBIISETCS.

oOecreynBaeT HaJEKHOE XpaHEHHE OPUTMHAIOB OJIAHKOB WTOTOBOTO COYMHEHUS
(u3noxenusi) 1o MoMmeHTa ux HampaBieHuss B PLIOU (B ceiide, pacnonokeHHOM B
KaOWHeTe pyKOBOAMTENsE 00pa30BaTEIHLHON OpraHU3allnN);

oOecrieynBaeT y4yeT OJAHKOB HTOTOBOTO COYMHEHHUsS (M3JIOKEHHs) C BHECEHHOU
oTMmeTkoWB nonsa «He 3aBepmmn» winm  «YaaneH», MNOATBEPKIECHHOW MOAMHCHIO
YJIeHa KOMHCCUU TI0 TIPOBEJCHUI0 HMTOTOBOIO COYMHEHUS (M3JI0KEHHSI), BMECTE C
¢dopmoii MIC-08 «AKT O ITOCPOYHOM 3aBEPIICHUU HAMUCAHHMS HTOTOBOTO COYMHEHUS
(U370XKeHus1) MO yBaXHUTENbHbIM mnpuuuHam» win ¢opmoit MC-09 «Akt 00
ylaJeHU  y4yaCTHUKAa WTOTOBOTO COYMHEHHUs  (M3JOKEHUs)» Ul MOCIEeAYIOUIEro
JIOMYCKa YYAaCTHUKOB, HE 3aBEPILIMBIINX HANMCAHUE UTOTOBOIO COYMHEHUS (M3JI0KEHUS)
M0 YBAXKWUTEIbHBIM MPUYMHAM, a TaKKe YYaCTHUKOB, YIAJICHHBIX C HTOrOBOTO
COUMHEHUs (M3JIOKEHHs) 3a HapylleHHe TpeOOoBaHUM, K MOBTOPHOW cllaye HUTOTOBOTO
COUMHEHUS (M3JI0KEHUs1) B TEKYIIeM Y4eOHOM TOAy B JOMOJHUTEIbHbIC 1aThI.

Ha 3rane npoBepKkH HTOrOBOI0 COYMHEHUS (U3JI0KEHUA):

oOecrieynBaeT HEOOXOJUMBIMH TEXHUYECKUMHU CpeACTBaMH (KCEpOKC, CKaHep,
KOMIIBIOTEP C BO3MOXHOCTBIO BBIXOJIa B ceTh «/HTepHEeT», a TakkKe ¢ yCTaHOBJICHHBIMU
Ha HEro CHelUaIN3UPOBAHHBIMU MPOrpaMMaMi, MO3BOJSIOIMIMMH  aBTOMATHYECKU
MPOBEPATh TEKCThl HA HAJIMYKME 3aMMCTBOBAHUMN U JIp.) SKCHEPTOB JJIsI OCYIIECTBICHUS
IPOBEPKHU U OLICHUBAHUSI UTOTOBOTO COUMHEHHUSI (U3JI0KEHHUS);

OPUHUMAET pelIeHWe O HEOOXOAMMOCTH BO3JOXKEHUS Ha TEXHHYECKOIo



CHeHaIncTa OOS3aHHOCTH MO OCYIIECTBICHUIO MPOBEPKH COONIOIEHUS YYaCTHUKAMU
UTOrOBOTO COYMHEHUS

(m3noxenusi) TpeboBanus Ne 2 «CaMOCTOSTENBHOCTh HAMMCaHUS HMTOTOBOIO
COUMHEHUS (U3JI0KEHUS)» B COOTBETCTBUU C MOPSIKOM, OMPEACICHHBIM MUHUCTEPCTBOM
oOpa3oBanusi Ps3anckoit obnactu; B crnydae mpuHSTHS COOTBETCTBYIOLIETO PEIICHUS K
AKCIEPTY MOCTYMAIOT WTOTOBBIC COUYMHEHUsS (M3JIOKEHUsS), MPOIIEAIINE TPOBEPKY Ha
BbIMoNTHEHUE TpeboBaHms Ne 2 «CaMOCTOSTENLHOCTh HAITMCAHUS UTOTOBOTO COYMHEHUS
(M3TOKEHUA ).

B Cly4yae CcJlayd UTOTOBOTO COYMHEHHS (M3JI0XKEHUS) YYaCTHUKOM COYMHEHUS
(M3mokeHus) B yCTHOUM (popMe OCYIIECTBISIET KOHTPOJIb BHECEHHUSI B OJIaHK PErUCTpaIliu
YKa3aHHOTO Yy4YaCTHHUKA MTOTOBOTO COUYMHEHUS (U3JIOKEHUsI) OTMETKU «X» B moiie «B
YCTHOU (opMe», OITBEPKACHHON MOANUCHI0  WIEHa KOMUCCHU MO0  MPOBEIACHHIO
UTOTOBOTO  COYMHEHHS  (M3JI0KEHUs), Ui MOCIeNyIoUlel KOppeKTHON 00paboTKu 1
MPOBEPKHU OJIaHKOB UTOTOBOTO COUMHEHUS (M3JI0KEHUS) TAKOTO YYACTHHUKA;

o0OecrieynMBaeT TMPOBEPKY U OIEHWBAHHE MTOTOBOTO COYMHEHUS (U3IIOKEHUS) B
COOTBETCTBUU C KPUTEPHUSIMHU OLICHUBAHUSA B YCTAHOBJICHHBIE CPOKH (IIPOBEpKaA JIOJKHA
3aBEpPIIUTHLCS B CPOKH, YCTaHOBICHHBbIC MyHKTOM 29 [lopsinka nposeacHus ['A);

oOecrieynBaeT JOCTaBKY OPUTMHAJIOB OJAaHKOB HMTOTOBOTO COYMHEHUS (U3IIOKEHUS)
YYaCTHUKOB HTOTOBOTO COYMHEHHUS (M3JI0KEHHUs) C BHECEHHBIMH B HHUX pe3yJIbTaTaMu
MPOBEPKU MO KPUTEPHUSM OIICHUBAHHUS U OILICHKU («3a4eT»/ «He3ayeT»), B TOM YHCIIe
OpUTHHAJIBI OJIAHKOB UTOTOBOTO COYMHEHHMS (M3JIOKEHHS) C BHECEHHOW OTMETKOM «X»
B noysa «He 3axkoHum» u «YpganeH», NOATBEPAKACHHON MOJANUCHIO Yl€HAa KOMUCCHH O
MPOBEACHUI0O UTOTOBOro counHeHus (u3noxkenus), B PLOW nmna mocnenyromei
00paboTKH.

2.AHCTPYKIUA JAJIs1 TEXHHYECKOr0 CHelHajJucTa TMpH TPoBeIeHUH
HTOrOBOTOCOUYMHEHMSI (M3J10KEeHMS])

He mo3anee yeM 3a JeHb 10 HAYAJIA TPOBEAEHUSI UTOTOBOI0 COYMHEHHsI (M3J10KEHM )
TeXHHYECKHH CIIeHaJNCT 005I3aH.

MOJTOTOBUTh W TPOU3ZBECTH  TMPOBEPKY  pabOTOCIOCOOHOCTH  TEXHHUYECKHX
CPE/CTB B BBIJICJICHHOM MOMeEIIeHUH. JlaHHOE MOMEIeHUEe AOIKHO OBbITh 00OpPYAOBAHO
CICIYIONIMMH  TEXHUYECKUMHU  CpEJCTBaMU: TelehOHHOW  CBS3BIO  MPHUHTEPOM,
KOIHUPOBAJIbHBIM aNIapaToM (CKaHEpPOM), IEPCOHATILHBIM KOMITBIOTEPOM, MOAKIOUYEHHBIM
K ceTu «VIHTEepHET, /ISl TOJTYYEHHUSI KOMIUIEKTOB TEM UTOTOBOTO COUMHEHHUS (TEKCTOB JIs
HUTOTOBOTO U3JI0KCHUSA).

OpraHW30BaTh TeYaTh OTUETHBIX (OPM IS TPOBEICHUS HUTOTOBOTO COYHMHCHHUS
(u310XKEeHus).

KomupoBanne 0J1aHKOB UTOTOBOTO COYMHEHHUS (M3JI0KEHUs) NMPU HEXBATKE OJIAHKOB
WTOTOBOTO COYMHEHHUsI (M3JIOKEHUs]) B MeCTax IMPOBEJCHUS HTOTOBOTO COUYMHCHHS
(M3mOKeHMS) 3ampelieHo, TaKk Kak Bce OJaHKM UMEIT  YHUKQJIBHBIA KO
paboThl M pacreyaThIBAIOTCS TOCPEACTBOM  CIICIIMATU3UPOBAHHOTO MPOTPAMMHOTO
o0ecrieueHus.

B o1eHbp 1npoBeAeHHs HUTOrOBOI0 COYMHEHHMSI (M3J10)KEHHMS])) TEXHHYECKOMY
CIEeNnAJINCTY HEOOXOUMO:

B 09.45 mnonyuuTh TEeMbl COYMHEHHMS B COOTBETCTBMM C MHCTPYKLMEH aJis
TEXHUYECKOI'O0 CIEHUAINCTa MO IOJIYyYECHHIO KOMILJIEKTOB TeM UTOTOBOTO
counHenus (cm. [Tpunoxenune Ne 7);

Pa3MHOXHTh UX B HEOOXOJIMMOM KOJMYECTBE U MEPEAATh UX PYKOBOJUTEIIO (TEMBI
COUYMHEHUSI MOTYT OBITh pacredaTaHbl Ha KaXXIOr0 YYaCTHHKA WIIM Pa3MENIeHbl Ha JOCKE
(MHGOPMAITMOHHOM CTEH/IE);



MepenaTh TEKCTHI ISl U3JI0KEHUS, PA3MHOXKHUB X B HEOOXOIMMOM KOJIHYECTBE; IS
ydyacTHUKOB u3noxkenuss ¢ OB3  (royxux, crnaGocnpliamuyx, Y4acTHHKOB €
paccTpoiicTBaMu ayTUCTUYECKOTO CIIEKTPa) TEKCT JIJISl M3JI0KEHUS MeYaTaeTcsl Ha KaXkJ10To
y4aCTHUKA U3JI0KEHUS OTJICIBHO;

OKa3bIBaTh TEXHUUECKYIO TOMOILb PYKOBOAUTENIO U YJIEHaM KOMHCCHUU 110
MIPOBEJACHUIOUTOTOBOT'O COUYMHEHUS (U3JI0KEHHUS ).

Ilo okOHYAHHUM MTOTOBOr0 COYMHEHMS (M3JI0:KEHHS), a TAKKE B PAMKAX OpPraHU3aluu
NPOBEPKH UTOTOBOI0 COYMHEHUS (M3/10KeHUS) TEXHUYECKUH CIIeUAINCT J0JI2KEeH:

MOATOTOBUTH U MPOU3BECTH MPOBEPKY pabOTOCTIOCOOHOCTH TEXHUYECKHUX CPEJICTB
(Kcepokc, ckaHep, KOMIIBIOTEP ¢ BO3MOXKHOCTBIO BbIXOJa B ceTh «VHTepHET», a Takxke ¢
YCTAHOBJIEHHBIMM Ha HEro CIEHUAIN3UPOBAHHBIMU MPOTPAMMAaMH, IO3BOJSIOIIUMHU
ABTOMATHUYECKH MPOBEPATh TEKCThIHA HAJTUYME 3aMMCTBOBAHUMN U JIP.);

MPUHATh y PYKOBOJUTENS OPUTHHAIBI OJIAHKOB PErHCTpalli U OJAHKOB 3alHuCcH
(IOTIOTHUTENBHBIX OJIAHKOB 3aMKCH) JJIsl OCYIIECTBICHUS! UX KOMHPOBAHUS; KOIMPOBAHHE
OJIaHKOB HMTOTOBOI'O COYMHEHHUS (M3JIOKEHUS) C BHECEHHOW B OJIAHK perucTparuu
oTMeTKON «X» B moyisi «He 3akoHuUm» Wi «YaaneH», NOATBEPKICHHOW MOAMUCHIO
YJieHa 0 MPOBEPKE UTOTOBOTO COYMHEHHUS (M3JI0XKEHUS), HE MPOU3BOJUTCS, MPOBEpPKa
TaKUX COUYMHEHUHN (M3JI0KEHUN) HE OCYIIECTBISETCS. YKa3zaHHble OJaHKA HTOTOBOTO
counHeHus (n3nokeHusi) BMmecte ¢ (opmoit MC-08 «AKT 0 mOCpPOYHOM 3aBEpIICHUU
HalMCAHUS WUTOTOBOTO COYMHEHHUS (M3TOXKEHUS) IO YBAXKUTEIBHBIM IMPUYUHAMY» WU
dopmoit UC-09 «AkKT 00 ynalneHHMH y4aCTHUKAa HMTOTOBOTO COYMHEHHS (M3IIOKEHUSA)»
MepeaTcsl PyKOBOAUTEN0 O0pa3oBaTeIbHONW OpraHU3allUMd JJIs ydeTa, a TakKe s
MOCJIEAYIONIETO JIONMYyCKa YKa3aHHBIX YYaCTHHUKOB K TOBTOPHOM cllay€ MTOTOBOTO
COUMHEHUS (M3JI0KEHUS) B TEKYIIEM y4eOHOM TOJly B IOTIOJTHUTEIIbHBIC JTATHI.

MPOU3BECTH  KOMHUPOBAaHWUE  OJNAHKOB  PETUCTpallMM W OJIAHKOB  3alHCH
(mOTIOMHUTENBHBIX OJIAHKOB 3alMuCH) JUIs mocheayromieii mnpoBepku. KomupoBanue
0JIaHKOB TTPOU3BOJIUTCS C YUETOM 3aMOJHEHHUs OJJAHKOB C ABYX CTOPOH MPHU JIBYyCTOPOHHEH
nevyaru OraHkoB. KommpoBaHue OJIaHKOB PETUCTpallid U OJIAHKOB 3aITUCU TPOU3BOIUTCS
MOCIIEIOBATENIbHO, OJJTAaHK PEerucTpalui U OJaHK 3aIUCH, TOTIOJTHUTEIbHBIC OJIAaHKH 3aITUCH
JOJDKHBI UATH JpyT 3a apyrom. KomupoBaHue OJIaHKOB perucTpalnuyd v OJIaHKOB 3aIlUCU
JIOJKHO TIPOM3BOUTHCS B XOPOIIEM KauecTBE, BCE CUMBOJIBIIOJKHBI OBITh OTIIEYaTaHbl U
YUTAEMBI JJI SKCIEPTa;

M0 TMOPYYEHUIO PYKOBOJIUTENS O00pa30oBaTelbHOM OpraHU3alli OCYIIECTBUTH
MPOBEPKY COOJIIOACHUSI YYaCTHUKAMU UTOTOBOTO COYMHEHHUS (M3JIOKEHUS) TpeOOBaHUs
Ne 2 «CamocTOSITETPHOCTh ~ HANUCAHUSI MTOTOBOTO  COYMHEHUS  (M3IIOKEHHUSA)» B
COOTBETCTBUU C TIOPSAJIKOM, OTPEJCICHHBIM MHUHHUCTEPCTBOM oOOpa3oBaHus PsizaHckoi
obmacTu.

[locne komupoBaHUST TEXHUYECKHMU CIECHUAIKUCT IEPENACT PYKOBOJIUTEIIO
00pa3oBaTeIbHOM OpraHU3aIllMd OPUTHHAIBI OJIAHKOB PETUCTpAIlMd M OJIAaHKOB OTBETOB
VYaCTHUKOB HWTOTOBOTO COYHMHEHHS (M3JI0KEHUs), OKCIepTaM — KONUU OJIAHKOB
peructparnuu u 0JaHKOB OTBETOBYYAaCTHHUKOB UTOTOBOTO COYMHECHHUSI (M3JI0KCHHS).

3.MHCTPYKIMSA I YJIEHOB KOMHCCHH O MPOBEAEHNI0 HTOTOBOI0 COYMHEHMSI
(M3J105KeHUA)

UjieHbl KOMHUCCHUU TIO MPOBEACHUI0O HTOTOBOIO COUYMHEHHsS (U3JIOKEHUs) 110
Hayajga TPOBEJCHUH WTOTOBOTO COUYMHEHHS (M3JIOKEHUS) 005S3aHBI O3HAKOMHUTBHCS C
HOPMAaTUBHBIMU [PAaBOBBIMM JOKYMEHTAaMM, PErJaMEHTUPYIOIIMMHU MPOBEACHUE
UTOTOBOTO COYMHEHUS (HU3JI0KEHUS ):

MOPSIAKOM TPOBEJICHHUS U MPOBEPKUM HTOTOBOTO COUMHEHHMS (M3JI0KEHMS) Ha
TeppuTopuu cyobekta Poccuiickoit deaeparuu, onpeaeneHasiM OVB;

METOIMYECKUMU  MaTepuanamu  PocoOpHan3opa,  peKOMEHAYEMBIMH K



MCII0JI30BAHMIO MPU OPraHU3aluy U IPOBEJEHUU UTOIOBOIO COUMHEHHUS (M3JI0KEHHUS);

UHCTPYKLHMEH, ONpeAeaIoNIel MOpsI0K UX paboThl;

IpaBUJIaMHU 3aIIOJIHEHUSI OJIAHKOB UTOTOBOT'O COUYMHEHUS (M3JI0KEHUS).

B 1eHb  mnpoBeaeHWsl  MTOrOBOr0  COYMHeHHUsI  (M3J10KeHHsI)  4YJIeH
KOMMCCUM 110 TPOBEIEHUIO UTOTOBOI0 COUYMHEHUs (M3JI05KeHUs1) 10JI2KeH:

OPONTH HHCTPYKTAX Y PYKOBOAMUTENsS 0O0pa30BaTeNbHON  OpraHu3aluu
[0 MOPAJIKYU IPOLESYpEe IPOBEIECHUS UTOTOBOTO COUYMHEHMS (U3JI0KEHHUS);

NOJy4UTh Yy PYKOBOAMTENS 00pa3oBaTeIbHOM OpraHu3zalud HHQOpPMAIUIO O
pacnpeielieHiH YWIEHOB KOMUCCUU 110 MPOBEJCHUIO UTOTOBOTO COUMHEHHUS (U3JI0KEHUS)
1o yueOHBIM KaOUHETaM;

MOJIYYUTh Yy PYKOBOJIUTENSI 0Opa30BATENbHOM  OpraHu3alMM  CIEAYIOLIUE
MaTepuabl:

-UHCTPYKUUIO Ui  YYaCTHUKOB  HTOTOBOTO  COYMHEHHUS  (M3JIOKEHHS),
3aYUTHIBAEMYIO WIEHOM KOMHUCCHUU 10 MPOBEJECHUIO UTOTOBOTO COUMHEHHUS (M3II0KEHUS)
B y4eOHOM KaOHMHETe TMepe]l HauajloM MpPOBEJEHUS UTOTOBOTO COYMHEHHS (MU3JI0KEHUS)
(oTHA MHCTPYKIMS Ha OMH Y4eOHbIi kabunet) (cM. [Tpunoxenue Ne 10);

-MHCTPYKIUU JUIsl Y4aCTHUKOB UTOTOBOTO COUMHEHHUS (M3J10kKEHUS) (Ha KaKI0Tro
yuactHuka) (cm. [Ipunoxenus 11, 12);

-0JJTaHKM UTOTOBOTO COYMHEHHUS (M3JI0KEHNUSA);

-UEepPHOBHKHU (2 JIMCTA HAa OJTHOTO YYAaCTHUKA UTOTOBOTO COUYMHEHUS (M3JI0KEHU);

-OT4YeTHbIE (POPMBI JJIs1 IPOBEJIEHUSI UTOTOBOTO COUYMHEHUS (M3I0KEHU).

[Ipoiitn B cBOM y4eOHBIN KaOMHET, MPOBEPUTH €r0 TOTOBHOCTH K MPOBEICHUIO
UTOTOBOTO COYMHEHUS (M3JI0KEHUS) U IPUCTYNUTD K BBIIIOJHEHUIO CBOUX O0S3aHHOCTEM:

-pa3gaTh Ha pabounMe MecTa YYaCTHHKOB HUTOTOBOTO COUYMHEHHUS (MU3JI0KEHUS)
YepHOBUKH (HE MEHee JBYX JHCTOB), WHCTPYKIHMH I YYaCTHHKOB HTOTOBOTO
COUMHEHMS (M3TI0KEHUS) Ha Ka)XJ0TO YYaCTHHUKA;

-IIpOBEPUTHh Hainuuue opdorpaduyeckux cioBapeu i y4aCTHUKOB UTOTOBOTO
COYMHEHHUs, opdorpaduyecKkux M TOJIKOBBIX CIIOBapei — Al yYaCTHUKOB HTOTOBOTO
U3JI0KEHUS;

-MIOJITOTOBUTh  HAa  J0CKe (MHPOPMAIIMOHHOM  CTEHJIE) HEO0OXOIUMYIO
WH(OOPMAIIHIO /IS 3aIOTHEHHs OJJAHKOB PETUCTPAIIHH;

-00ecreynTh OpraHU30BAHHBIM BXOJ YYaCTHUKOB HTOTOBOTO COYMHEHHS
(n3mokeHus1) B yueOHbIN KaOUHET.

YYacTHUKM  HMTOrOBOTO  COYMHEHMS  (M3JI0KEHHUs) pacCaKMBalOTCS  3a
paboune  cTOJBl B KaOWHETE B MPOM3BOJIBHOM IMOpAAKE (IO OJHOMY YEJIOBEKYy 3a
pabouuii cTom).

Bo Bpemst mpoBesieHHsT UTOTOBOTO COUMHEHUs (M3JI0XKEHHUS) HAa paboyeM cTolie
YyYacCTHHKA, TOMUMO OJIAHKOB, TUCTOB OyMaru ik YepHOBUKOB HAXOMSTCA:

-pyuKa (reneBasi WM KalWIISpHAs C YEPHUJIAMU YEPHOT'O 1[BETA);

-JIOKYMEHT, YJIOCTOBEPSIOLINI JINYHOCTD;

-IUIsl  yYaCTHUKOB MTOTOBOTO COYMHEHHS — opdorpadudeckuii croBaps,
BBIJIAHHBIM IO MECTY IPOBEJIECHUS UTOTOBOIO COYMHEHHUS; JUISl YYACTHUKOB HUTOTOBOTO
U3II0KEeHUS — opporpapuueckuil UTOIKOBBINA CIIOBApH, BhIJAHHBIEC 10 MECTY MPOBEIACHUS
UTOTOBOT'O M3JI0KEHUS;

-MHCTPYKLUU JJI1 YYaCTHUKOB UTOTOBOTO COUYMHEHUS (U3JI0KEHMS);

-7 YYaCTHUKOB HTOTOBOTO COYMHEHHUS (M3JIOKEHMS]) C OrpaHUYCHHBIMU
BO3MOXHOCTSIMH 370POBbS, YYACTHUKOB UTOTOBOTO COUMHEHUS (M3JI0KEHUS) — AETEH-
WHBAJIMOB ¥ HHBAIA/OB — CIIEHUATBHBIC TEXHHUECKUE CPEACTBA (TP HEOOXOIUMOCTH);

-JieKkapcTBa (py HE0OXOAUMOCTH);

-IPOJYKTHl TMUTAHUS I JIONOJHUTENBHOTO IIpHeMa nuui (mepexyc),
OyTuIMpOBaHHAs MUTHEBas BOJA MPH YCIOBUHW, YTO YMAaKOBKA yKa3aHHBIX MPOJYKTOB
MUTAaHUA W BOJBI, a TaKKe MX NoTpebieHne He OyayT OTBIIEKATh APYTUX YYaCTHHKOB



WUTOTOBOTO COYMHCHHS (M3JIOKEHHS) OT HAMWCAHWS WMH HWTOTOBOTO COYMHEHUS
(n3moxeHus1) (Mpu HEOOXOTUMOCTH).

Hauunas ¢ 09:45 monyduth OT PYKOBOAMTENSI TEMbl COYMHEHHUS (TEKCTHI IS
UTOTOBOTO W3JIOKEHUS). TeMbl COUYMHEHHWs MOTYT OBITh pacrledaTaHbl Ha KaKIOTO
yYaCTHHKA WJIM pa3MENICHbl Ha JOcKe (MH(OPMAIMOHHOM CTCHJIE) — B JJAHHOM CITy4ae
YJIeH KOMUCCHUH TI0 TPOBEICHUI0 UTOTOBOTO COYMHEHUS (M3JIOKEHUS) MOATOTABIHBACT
Ha Jocke (MH(OOPMAIIMOHHOM CTEH/IE) TEMbl COUMHEHUS.

TexcT ansd W3NOXKEHHWs]  pacrieyaThlBaeTcs JJIi  YYaCTHUKOB  MTOTOBOTO
W3JIOKEHUS C PacCTPOMCTBAMHU ayTHUCTHUYECKOTO CHEKTpPa, C HApYUIEHUSIMH OIOPHO-
JBUTATENILHOTO allliapaTa, CJemlblX, CIa0O0BUIALINX, TIYyXUX, MO3JHOOTJOXIIUX U
CJIa0OCIBIIIANUX YIaCTHUKOB UTOTOBOTO M3J0KEHUS. TEKCT AJIi UTOTOBOTO U3JIOKECHUS
BBIJJAETCSl yYaCTHMKAM JUIsl YTEHUS W TPOBEACHHS MOJTOTOBHUTENIbHOU paboThl Ha 40
MUHYT. B 3TO BpeMsi y4acTHHKH MOTYT paboTaTh C YEPHOBUKAMHU, BHIITUCKHIBAS KIIFOUEBbIE
CJIOBA, COCTABJISIS TUIAH M3JI0KEHUs (MEePenuChiBaTh TEKCT JJIi UTOTOBOTO M3JIOKEHUS B
yepHoBUKU 3ampenieHo). [lo ucreuenun 40 MUHYT 4YjieH KOMHCCHUHU TIO TPOBEICHHIO
WTOTOBOTO COYMHEHHMs (M3JI0KEHHs) 3a0UpaeT TEKCT [JIi WUTOTOBOTO H3JIOKEHUS, U
YYaCTHUKH MPUCTYIAIOT K HAITMCAHUIO UTOTOBOTO U3JIOKECHHUS.

JUis TIyXuxX, MO3JHOOTJIOXIIUX W CIA0OCTBIMIANIMX YYACTHUKOB HTOTOBOIO
W3JI0KEHUS TIPU HEOOXOIUMOCTU (BMECTO BBbIJA4M TEKCTa JIJIT HTOTOBOTO M3JIOKEHUS Ha
40 MUHYT) MOXET OBITh OCYILIECTBIICH CYPJAOIEPEBO]] TEKCTA IS HUTOTOBOTO M3JI0KECHUS
(0 HeoOXxoaMMOCTH OOecTeueHus CypAoINepeBo/ia TEKCTa JJIi MTOTOBOTO H3JIOXKEHUS
coO0IIaeTCsl BO BpeMs MOIa4uH 3asBICHUS HA y4acTHE B UTOTOBOM U3JIOKEHUN).

Jlo HaYaja MTOrOBOro COYMHEHMs (M3J10:KEHHUSs]) YIeH KOMHUCCHHU 1O NMPOBeIeHUI0
HUTOTOBOI0 COYMHEHNS (MU3J10KEHMST) T0JIKEH:

MPOBECTH HHCTPYKTAX YYACTHUKOB HTOTOBOTO COYMHEHUS (U3JIOKEHHUS), KOTOPHIH
cocTouT U3 AByXx uyactedl. IlepBas wacTh wuHCTpykTaxka mnpoBogutcs 1o 10:00 mo
MECTHOMY BpPEMEHHM U BKJIIOUYaeT B ce0s MHOOPMUPOBAHUE YYACTHUKOB O TIOPSJIKE
MPOBECHUSI UTOTOBOTO COYMHEHUS (M3JI0KEHUS), B TOM YHCJIE O CIydasx yIaJdeHUus C
WTOTOBOTO COYMHEHHS (U3N0XKEHUS), NPOJOJDKUTEIBHOCTA HAMMCaHUS UTOrOBOTO
COUMHEHMS (M3JIOKEHUs), O BPEMEHH M MECT€ O3HAKOMJICHUSI C pe3yJbTaTamMu
WUTOTOBOTO COYMHEHHMs (U3JIOKEHUS), a TAaKKe€ O TOM, YTO 3alMCHU Ha YEPHOBHKAX HE
00pabaThIBAIOTCS U HE TIPOBEPSIOTCS;

BBIIATh YYaCTHUKAM UTOTOBOTO COUYMHEHUS (M3JI0KEHHU) OJIAHKU PETUCTPALUU, OJIAaHKU
3amMcH, 4YepHOBUKH, opdorpaduueckue cioBapu (opdorpaduueckre MU TOJIKOBBIE
CIOBapu JJiS YYaCTHUKOB MTOTOBOTO W3JOXKECHHS), WHCTPYKIMUHU JJII YYaCTHUKOB
HUTOTOBOT'O COUYMHEHHUS (M3JI0KEHHUS);

IIPOBECTH BTOPYIO YaCTh MHCTPYKTaXa, KOTopas HaunHaeTcs He paHee 10:00.

03HAKOMUThH YYaCTHUKOB MUTOIOBOI'O COUMHEHMsI (M3JI0KEHHS) C TEMAMH MTOIOBOIO
COUMHEHUs (Ha3BaHUEM TEKCTa ISl M3JI0KEHHUs) (coaepkKaTelIbHOE KOMMEHTHPOBAHHE
TE€M UTOTOBOT'O COYMHEHHS M TEKCTOB JIJIsl UTOIOBOT'O U3JIOKEHHUS 3aMpEIIeHO);
1ocjie  O3HAKOMJIEHHS JaTh yKa3aHWE YYaCTHUKAM MTOIOBOIO  COYMHEHUS
(U310XKEHUS) NPUCTYNUTh K 3allOJIHEHUIO PETHUCTPALMOHHBIX ToJiel OJaHKOB
UTOTOBOTO COYMHEHHUs (U3JI0KEHHA), YKa3aTb HOMEpP TEMbl HUTOrOBOIO COYMHEHUS
(TexcTa ISl U3T0KEHUS);
JaTh yKa3aHHE Y4aCTHUKAM HUTOTOBOTO COYMHEHHUS (M3J0XKEHUs) 3amucarbh B OJaHK
3aMnyucH Ha3BaHUE BHIOPAaHHOW MU TEMbI COUMHEHHUS (TEKCTa I U3JI0KEHHS);
IIPOBEPUTH IPABWJIBHOCTh 3alOJHEHMS yYaCTHUKAMU HTOTOBOTO COUYMHEHUS
(M3710’KEeHUs1) PEruCTPAllMOHHBIX IOJIeH OJaHKOB, B TOM YHCIE TPOBEPUTH OIaHK
perucTpanuy 1 OJaHKU 3alUCU KaKJOr0 YYaCTHUKA UTOTOBOIO COYMHEHUs (M3JI0KEHUS)
Ha KOPPEKTHOCTHb BIIMCAaHHOTI'O YYaCTHMKOM HTOTOBOTO COYMHEHHs (M3JI0KEHUs) KoJa
BUJa paboTHl, HANMEHOBAHMS BHA pabOT, HOMEpPA TEMBI;
OO0BSIBUTH Hayajo, MPOJODKUTEIBHOCTh U BPEMSI OKOHYAHUS! BBINIOJIHEHUS UTOTOBOTO



COUMHEHUS (M3TI0KEeHUS) U 3apUKCUPOBATh UX HA AOCKE (MH()OPMAIMOHHOM CTEH/E).
IIpoBeaeHne NTOroBOro U3J10KeHHUA

[Ipy npoBeneHUM UBNOKEHUS TEKCT MJIs M3JIOXKEHHUS 3aUUTHIBACTCS Y4YaCTHUKAM
UTOTOBOTO M3JIOKEHHUS BCIYX TPWXKABl Toclie OOBSBICHUS Hayala MPOBEICHUS
n3noxkenus. HTepBa MKy YTEHHUEM COCTABIISIET 2 MUHYTHI.

JUis y4acTHUKOB HUTOTOBOIO H3JIOKEHHSI C PACCTPOMCTBAMHM ayTHUCTHUECKOIO
CIEKTpa, C HAPYIICHUSAMH OTIOPHO- JBUTATEIBHOTO allfapara, CJIENbIX, CI1a00BUISAIINX,
[JIYXHX, HO3AHOOTJIOXIIMX M CHA0OCTBIIAIIMX YYaCTHUKOB HMTOIOBOTO H3JI0XKEHUS
TEKCT IS WTOTOBOTO HW3JIOKEHHUS BBIJACTCS IS UTEHHUS UM TPOBEICHUS
MOJrOTOBUTENbHONW paboThl Ha 40 MHHYT Tocie OOBSABICHUS Haydajga MPOBEACHUS
U3NIOKEHUA. B 3TO BpeMsi ydyacTHUKHM MOTYT pa0oTaTh C YEPHOBUKAMM, BBITTUCHIBAS
KJIIOYEBBIE CJIOBA, COCTABIISAA IUIAH M3JIOKEHUS (IIEPENHCHIBATH TEKCT JJIi UTOTOBOTO
U3JI0)KEHUS B YEPHOBUKM 3amperieHo). Ilo ncreuenun 40 MUHYT 4ieH KOMHUCCUU IO
MPOBEJICHUI0O HTOTOBOIO COYMHEHHS (M3J0KeHUs) 3a0upaeT TEKCT JJisl UTOTOBOTO
U3JI0’KEHHUS, U YYACTHUKU MPUCTYMAIOT K HAMMCAHUIO UTOTOBOT'O U3JI0KEHHUS.

JUid TIyXux, MO3JHOOINIOXIIUX M CJHA0OCHBILIANIMX YYACTHUKOB HMTOIOBOIO
U3JI0’KEHUS MIPU HEOOXOJUMOCTH (BMECTO BBIJIAYHM TEKCTA JIJISI MTOTOBOTO U3JIOKEHHS Ha
40 MHUHYT) MOXKET OBITh OCYIIECTBIIEH CYPJOTIEPEBO TEKCTA JIJISI UTOTOBOTO M3JI0XKEHUS
(0 HEOOXOIUMOCTHU OOECIIEUCHUs CypIoNepeBoa TeKCTa JJIi HUTOTOBOTO H3JI0KECHHS
coo0Iaercs BO BpeMsl MOAAuYM 3asBJICHUS HA y4acTUE B UTOTOBOM M3JI0KEHUH).

JUis crnemblXx W CIa0OBUISIIUX YYAaCTHUKOB MTOTOBOTO U3JIOKEHHUS TIPH
HEOOXOJIUMOCTUMOXKET OBITh OCYILIECTBIIEH MEPEBO TEKCTA JIsl UTOTOBOTO U3JI0KEHHUS
Ha penbepHo-ToueyHbld mpudt bpaitng (o HeoOxoaumMocTH obecrieueHus: mepeBoia
TEKCTa JUIsl UTOTOBOTO M3JI0KEHUSICOOOIaeTCsl BO BpeMsl MOJJauH 3asiBJICHUS HA y4acTue
B UTOTOBOM H3JIOKCHHH).

Bo Bpemss mnpoBeneHHs] HWTOTOBOTO COUYMHEHHS (M3JI0KECHHS) YYaCTHUKAM
UTOTOBOTO COUMHEHHMS (M3JI0KEHMs) 3alpelieHo HMMeTh Tpu  cebe  cpeacTna
cBs3u, (OTO-, ayauo-U BHUJEOAMMAPATYPY, CIPABOYHBIC MaTEpHAIIbl, MMCHbMEHHbBIE
3aMETKM U WHBIE CPEJCTBA XpaHEHUs W Tepeaaud UHopManuu, COOCTBEHHBIE
opdorpaduueckne M (WIM) TOJKOBBIC CIOBApU. YUYACTHHUKAM HMTOTOBOTO COUYMHEHHS
(M3705KEHMS) TAKXKE 3aMpelaeTcs MOoJIb30BaThCsl TEKCTAMH JUTEPATypHOIO MaTepHuaia
(XyoKeCTBEHHBIC TPOU3BEACHHS, THEBHUKH, MEMyaphl, MyONHIMCTUKA, IPYrHUe
JUTEpaTypHbIE UICTOUYHUKH ).

Bo BpeMsi mpoBeeHHUsI UTOTOBOTO COUYMHEHHS (M3JI0KEHHS) YJeHaM KOMHCCHHU
[0 TIPOBEJECHUIO HMTOTOBOTO COYMHEHMs (M3JI0KEHHUsS) 3alpelieHo UMeTh Ipu cebe
cpernctBa cBsizM, (OTO-, ayauo- W BHUJAEOAIIApaTypy, CIpPaBOYHbIE MaTepualbl,
MMCbMEHHBIE 3aMETKU UM WHBIE pEJACTBa XpaHEHUs] W TMepeaadyd  HUHQPOpMAIHH,
OKa3bIBaTh COICUCTBUE YUACTHUKAM UTOTOBOIOCOYMHEHUS (U3JI0KEHHUS ).

B cnyuae HexBaTku MecTa B OJlaHKE 3amluCH JJisI BBIIIOJIHEHUS HUTOTOBOTO
COUMHEHHUs (M3J0KEHHus), MO 3anpocy YYacTHUKA  MTOTOBOTO  COYMHEHUS
(M3710XKEHUSI) YWIEHbl KOMMCCHMIIO MPOBEACHUIO UTOTOBOTO COUMHEHMS (M3JI0KEHUS)
BBIJJAIOT €My elle OJMH OJIaHK 3alKCH JIONMOJIHUTENbHO (Jajiee — JOMOJHUTEIbHBIN
Oonmank 3anucu). B mone «Jluct No» ujeH KOMHCCHMHM MO MPOBEACHUIO HTOTOBOTO
COUMHEHHUs1 (M3J0KEHHUs) TpPHU BbIJAYE JOMOJHUTENILHOTO OJlaHKa 3amuch BHOCHUT
MOPSITKOBBIN HOMEpP JHUCTa paboThl ydacTHUKA (mpu 3ToM JuctoM Ne 1 sBisiercs
OCHOBHOHM OJIaHK 3amuCH), a TaKKe IMEPEHOCHT B JIONOJHUTENIBbHBIA OJaHK 3amucu
UTOTOBOTO COYMHEHHS (M3J0KEHHS) KOJ paboT (Koja paboThl JOHKEH COBIANaTh C
KOJIOM paboThl Ha OJIaHKE PEeTUCTPaIlUN).

[Io mepe HEOOXOAMMOCTH YYAaCTHHUKAM HTOTOBOIO COUYMHEHUS (M3JI0KEHHUS)
BBIIAIOTCS] YEPHOBUKHU.

B ciiydae ecim y4acTHMK MTOTOBOTO COUYMHEHHUS (M3JIOKEHMSI) 110 COCTOSHUIO
3I0pOBbSI WJIM JIPYTUM OOBEKTUBHBIM NpPUUYMHAM HE MOXET 3aBEpLINTh HaIUCaHUE



UTOTOBOTO COYMHCHHS (M3JIOKCHHS), OH MOXET IOKHHYTh MECTO TPOBEIACHUS
UTOTOBOTO COYMHEHMS (M3710XKeHus). UJeHbl KOMUCCHUU TO MPOBEIACHUI0 HUTOTOBOTO
COUMHEHUS (M3JI0KEHHS) COCTaBISIOT «AKT O JOCPOYHOM 3aBEPIICHUHM HaIUCAHUS
UTOTOBOTO COYHMHEHUS (M3JIOKEHHUS) M0 YBaXKHTEIbHBIM mpuurHam» (popma MC-08),
BHOCSIT COOTBETCTBYIOIIYIO OTMETKY B (opmy HC-05 «BegomocTs mnpoBeaeHHs
HUTOTOBOTO COYMHEHMs (M370KeHHs) B yueOHOM kaOmHeTe OO (MecTe IPOBEACHHS)»
(Y4aCTHHUK UTOTOBOTO COUYMHEHHS (U3JI0KEHUS) IOJDKEH IOCTAaBUTh CBOIO TOJIUCH
B YyKa3aHHOW Qopme). B Onanke perucrpanuu yKa3aHHOTO Y4YaCTHUKAa HTOTOBOIO
counHeHus: (u3noxkeHus) B mnose «He 3akoHUYMI» HEOOXOJUMO BHECTU OTMETKY «X»»
JUIsl yueTa IpH OpraHu3aiuu npoBepku. Buecenne ormerku B monie «He 3akoH4min
MOATBEPXKIAETCS  MOAMKMCHIO  4YiI€HA  KOMHUCCHM TO TMPOBEACHUIO HUTOTOBOTO
COYMHCHHUS (M3TT0KCHHUS).

B cnydae ecnu y4acTHMK HWTOTOBOTO COYMHEHHUS (M3JIOKEHUS) HapYIINII
YCTaHOBJIEHHBbIE TPeOOBaHUS, OH YIAISETCS C MTOrOBOIO COYMHEHMS (M3JI0KEHUs).
UsieH KOMHUCCHUH TIO TTPOBEICHUIO UTOTOBOTO COUMHEHHUS (U3JI0KEHUSI) COCTABISET «AKT
00 yJalleHUW Yy4YacTHUKAa HMTOTOBOTO counmHeHus (m3noxkenus)» (dpopma HMC-09),
BHOCUT COOTBETCTBYIOIIYI0O OTMETKy B ¢opmy HC-05 «Bemomocts mnpoBeneHUs
UTOTOBOTO COYMHEHHUs (M370keHHs1) B yueOHOM kabuHere OO (MecTe MPOBEIACHUS)»
(Y4aCTHMK MTOTOBOTO COYMHEHUS (M3JIOKEHHS) MOJIKEH IMOCTaBUTh CBOKO IOJIHUCH B
ykazaHHou ¢opme). B OiaHke perucrpanuu yKa3aHHOTO Yy4YaCTHUKAa HWTOTOBOTO
COUYMHEHUS (M3JIOKEHHUS) HEOOXOJUMO BHECTH OTMETKY «X» B Tolie «YaimeH».
Brecenue oTMmeTkn B Toie «YHalieH» MOJATBEPKIAACTCS MOJMUCHIO YJieHa KOMHUCCUU
0 MPOBEJICHUIO UTOTOBOT'O COUMHEHUS (U3JI0KECHHS).

B cinydae cimaum UTOTOBOTO COYMHEHHUS (M3JI0XKEHHUS) YUYACTHUKOM COYHMHEHHS
(u3nmokeHUs1) B YCTHOM (QopMe UJleH KOMHUCCHU 1O TMPOBEICHUI0 HTOTOBOTO
COUMHEHUs (M3JI0KEHUsI) BHOCHT B OJIAHK PETUCTPAIMM YKa3aHHOTO YYacCTHHKA
UTOTOBOTO COYMHEHUS (M3JIOKEHUS) COOTBETCTBYIONIYIO OTMETKY «X» B mone «B
YCTHOW (QopMe» U 3aBepsieT CBOCH MOJNUCHI0 BHECEHHE YKa3aHHOW OTMETKU B
CHEeUaIbHO OTBEACHHOM MOJ€ AJi MOoCcieayoleld KOPPEeKTHOW MPOBEPKU U 00padOTKH
OJJaHKOB MTOTOBOTO COYMHEHHS (M3J0KEHHUs) Takoro ydacTHuka. B dopmy MC-05
«BegoMocTh MpoBeACHUSI MTOrOBOTO COYMHEHUs (M3JI0XKEHUs) B yueOHOM kaOuHere
00pa3oBaTeIbHON OpraHu3aluu (MECTe MPOBEJACHHUSA)» HEOOXOIWMO TaKXKE BHECTHU
otMmeTKy B mosie «CaaBan B yctHo popme (OB3)».
3aBepuieHre NPOBeACHUS UTOTOBOT0 COYMHEHUS (M3J107KEHUS)

3a 30 MUHYT ¥ 32 5 MUHYT J0 OKOHYAaHHSI UTOTOBOTO COUMHEHUs (M3JI0KCHMSI)
YJIeHbl KOMHUCCUU 1O TPOBEIACHUIO HMTOTOBOTO COYMHEHUS (M3JIOXKEHHUS) COOOIIAI0T
YY9aCTHUKAM HUTOTOBOT'O COUYMHEHHS (M3JI0KEHHUSI) O CKOPOM 3aBEpIICHUU HAIMHUCAHMS
UTOTOBOTO COYMHEHUs (M3JIOKEHHS) U O HEOOXOJMMOCTU TEPEHECTH HAMWCAHHBIC
COurMHEHUs (MBIIOKEHHs) W3 YEPHOBUKOB B OJIaHKM 3amucd (B TOM 4YHCIIE B
JOTIOJTHUTEIIbHBIE OJIAHKHU 3aIUCH ).

YYacTHUKM HWTOTOBOTO COUYMHEHHS (M3JIOKEHHUS), JOCPOYHO 3aBEPIIMBIINE
BBITIOJTHEHUE UTOTOBOTO COYMHEHMSI (M3JIOKEHUS ), CIAI0T OJIAHKU PETUCTPAIUU, OJIAHKU
3aIUCH, JIOTIOJTHUTENIbHBIC OJIAaHKU 3aMKCH, YSPHOBUKU W TIOKUJAIOT 00pa3oBaTeIbHYIO
opraHu3aiuioo (MeCTo MPOBEACHUS UTOTOBOTO COYMHEHUS (M3JI0KEHUS), HE TOKUASACH
YCTaHOBJIEHHOTO BPEMEHH 3aBEPIIICHUS UTOTOBOTO COUMHEHUS (M3JI0KEHU).

[To ucreyeHNM YCTaHOBIIEHHOTO BPEMEHH 3aBEpIICHHUS MTOTOBOTO COYMHEHUS
(M3710KEHMS) WICHBI KOMHCCHH TIO TPOBEJACHUI0 MTOTOBOTO COYMHEHHUS (MU3JI0KEHUS )
OOBSABIAIOT 00 OKOHYAHWU BBHITIOJHEHUU HMTOIOBOIO COYMHEHHUS (U3JIOXKEHUS) U
coOMparoT y YJ4aCTHHKOB HWTOTOBOTO COYMHEHUS (M3JI0KEHUs) OJIAHKH PETHCTpaIlii,
OJlaHKU 3amucH (JOMOTHUTENbHbIE OJJaHKW 3al1CH ), YePHOBUKH.

UsleH KOMHCCHHM MO MPOBEJCHUIO UTOTOBOTO COYMHEHMS (M3JIOKEHHUS) CTaBUT
«Z» B obnactu OyaHKa 3amucH (WM JTOTOJHUTEIHHOTO OJIaHKA 3alliCH), OCTABIICHCS



HE3aIl0JIHEHHOM.

B Onanmkax perucrpalui y4aCTHUKOB HMTOTOBOI'O COYMHEHHS (M3IIOKEHUS)
HeoOxoauMo 3anonHuTh nojie «KomnuecTBO OllaHKOB 3amucu». B ykazanHoe mosie
BITUCBHIBAETCS TO KOJWYECTBO OJIAHKOB 3alMCH, BKIIOYAs IOMOJHUTENbHBIC OJIaHKH
3anmucu (B Ciy4yae eclii Takue BbIJIAaBAMCh IO 3aMpOCy Y4YacTHHUKA), KOTOpPOe OBLIO
BBIJIaHO YYaCTHUKY.

3amonHAIOT COOTBETCTBYIOIIME OTYETHBIE (PopMBl. B cBOIO ouepens, ydacTHHK
npoBepsieT JaHHble, BHECEHHbIE B Gopmy MC-05 «Benomocts npoBeeHUs] HTOTOBOTO
counHeHUs (M310KeHus1)B yueOHoM kabuHeTe OO (MecTe mpoBeeHUs )», TOATBEPKaast
UX JTUYHON TOJIITUCKIO.

CobOpannbie OnaHKU pErucTpaluu, OJaHKU 3amUCH (JIOTOJHUTENIbHBIE OJMaHKU
3allliCH), YEPHOBUKH, a TakXKe OT4eTHble (OpPMBI ISl TMPOBENCHUS HMTOTOBOIO
COUMHEHUS (M3JI0KEHUS) UWICHBI KOMUCCHUU TIO TMPOBEIECHUI0O WUTOTOBOTO COYMHEHUS
(M3M0KEHMS) TIEPEIaIOT PYKOBOIUTEIIO 00Pa30BaTEIbHOW OpraHU3allui.
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